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	ANNUAL CONFERENCE

HOST FACILITY APPLICATION FOR

2022


NOTE: Current AZFA member organizations in good standing are invited to complete this form and return it by August 31, 2020 (earlier is great().  A signed letter of commitment from the organization’s highest ranking official must accompany this form.  The letter will state that the organization guarantees all appropriate support for the 2022 Conference.  All conference-related contracts must be approved by the AZFA Board of Directors or their designee.
Name of Organization_______________________________________________                                                                                   
Street Address____________________________________________________
City/State_____________________________________ Zip Code____________
Contact Person and Title____________________________________________
Phone: (____) ____ -_______ Fax: (____) ____-_______ 

E-mail________________________________________
1. Give a brief description of your proposed meeting and exhibitor areas, including capacities and location.
2. Hotel/meeting room capacities within ten miles of your facility?

3. Hotel/meeting room capacities outside a ten mile radius of your facility, if required?

4. What is the expected cost per night of lodging at the base hotel?

Can rates be guaranteed in advance?
5. What is the distance from your facility to the nearest major airport?


Would a rental car be advised?

6. What special exhibits or processes at your facility do you think would be of interest to conference attendees?

7. Give a brief description of attractions near your facility, including cultural, recreational and entertainment opportunities.

8. What activities would be easily available for spouses?


Would your organization be providing activities for spouses?

9. What are your ideas for pre- and post-conference tours?

10. The AZFA Conference may be held from the weekend following Labor Day through the second week in October.  Care must be taken to avoid scheduling the conference concurrent with the AZA National Conference.  What dates are you proposing?

11. Are you able to fundraise for the conference within your organization?  This could involve soliciting donations and/or sponsorships from your local vendors.

12. In a brief, typewritten paragraph, explain why your facility should be considered for selection.  Still pictures, video, brochures or other printed materials may be sent along with this application to assist the Site Selection Committee.  To save paper and postage, full submittals in PDF form can be sent electronically to the Site Selection Committee Chair for electronic distribution to the committee.  No other materials should be included with your submittal.
SEND, FAX OR E-MAIL (E-mail Preferred) COMPLETED APPLICATIONS TO:

Chicago Zoological Society/Brookfield Zoo

John Kanzia, AZFA Site Selection Committee Chair
3300 Golf Road

Brookfield, IL 60513

Phone: (708) 688-8514 Fax: (708) 485-0269
john.kanzia@czs.org
jbyrd7374@yahoo.com (files over 4 MB)
Submittal Checklist:
· Completed Application

· On a separate sheet, the paragraph outlined in item 11 above

· Signed letter of commitment

· Pictures, video, brochures, etc as outlined in item 11 above

Completed by: ____________________________________________________

Title: ____________________________________________________________

Organization: _____________________________________________________
